Pickens County Chamber of Commerce

500 Stegall Drive, Jasper, GA  30143 * 706-692-5600 * Fax: 706-692-9453

www.pickenschamber.com  *  info@pickenschamber.com

Community Room Rental Agreement Amended on 3-15-2010

Friday Night, Saturday, & Sunday Contract    












___________________

Rental Date:  ______________
Name of Renter:
___________________________________  Type of Event _______________________
Address:

___________________________________



___________________________________




___________________________________

2 Contact Numbers: 
___________________________________
Number of people anticipated to attend:  __________ (max capacity 299 people)
Hours Room is needed:  From________________ to _______________    (Chamber Closes at Midnight)
DEPOSIT:

Application forms must be filed with a $250.00 refundable deposit.  This Deposit will be refunded upon inspection of the room after Rental.
Paid: $ __________     Date: ___________     Cash: __________     Check # __________ 
ROOM FEE SCHEDULE (please check appropriate prices):
Cleaning of the Community Room is included in Room Rental Fee and is not optional

Member Non-Profit/Civic -Friday After Business Hours
$180.00
_______  

Member Non-Profit/Civic 
$280.00 
_______  

Nonprofit / Civic – Friday After Business Hours
$230.00 
_______

Nonprofit / Civic 
$330.00 
_______
Member Rate (Business Related) –Friday After Business Hours
$280.00 
_______

Member Rate (Business Related) 
$380.00 
_______

Regular Rentals- Friday After Business Hours
$350.00 
_______

Regular Rentals
$450.00 
_______
Other Fees that may apply:

Foyer Rental (AS IS) 
$150.00
_______
Garbage Removal (includes bathrooms)
$75.00 
_______
Set Up & Take Down of Tables
$75.00 
_______
Rental Day Before Event (after 12 noon)
$100.00 
_______
Rental Amount   $______________ (Please total all Fees checked above)

FOR OFFICE USE ONLY:
Date Deposit Received 
________ Amount $
________ Cash, Credit, Check #______

Date Deposit Refunded
________ Amount $
________ Cash, Credit, Check #
______

Date Rental Fee Received
________ Amount $
________ Cash, Credit, Check #______

Community Room
Rules & Regulations

I. All applications for rental of the Pickens County Chamber of Commerce Community Center must be approved by the Executive President.  Application forms must be filed with a $250.00 refundable deposit.  Deposit is due when application is filed.  This deposit will be refunded after inspection of the building and grounds.  Fees will be deducted from Deposit accordingly.  In the case where additional costs are incurred, an invoice will be mailed to renter and payment is expected upon receipt of invoice.

Cancellation Policy:  Canceling Rental of Room must be done 72 hours prior to the rental date to receive full deposit refund.  Cancellations less than 72 hours from the event date will incur a $100.00 fine taken out of the deposit.

Cleaning: Room Rental Fee includes cost of cleaning specifically all sweeping, mopping, and cleaning of restrooms and kitchen. This does not include the Removal of Garbage.
Trash:  Renters are required to REMOVE ALL GARBAGE FROM PREMISES after rental.  This does not include placing the trash in Chamber trash cans on the Chamber grounds; it must be carried out to the Chamber dumpster located to the right of the building.  Failure to do so will result in reduction of deposit refund. If you wish for us to provide this service, you must agree to pay the necessary fee 72 hours prior to the event. (Please see rates in Room Fee Schedule on Page 1)

Parking:  Reserved parking IS NOT part of the rental agreement.  You may not at any time rope off any part of the parking areas around the Chamber building or the Park & Ride lot across from the Chamber Building.  VEHICLES ARE TO BE KEPT OFF OF THE GRASS.  Sidewalks can be utilized when loading and unloading vehicles. Any damage to the grass area will result in a deduction from your deposit.
Foyer:  The foyer is not included in the standard rental of the Community Room.  A non refundable $150.00 fee is charged for the use of the foyer.  No food or drink is allowed in the foyer.  The Foyer can not be decorated during regular business hours.  Glass table and bust in Foyer are not to be moved under any circumstances. Any use of the Foyer will be “AS IS”. The Chamber Staff will not be responsible for removing any items from the foyer without prior arrangements through the Executive President. 
Tables & Chairs:  Renters will put away all tables and chairs (unless arrangements are made in advance to have them set up and taken down or the renter is otherwise instructed) No tables or chairs are to be removed from the Building.  No more than 8 chairs per stack in the storage closet and should not block storage entrance or tables.
Kitchen:  Unless arrangements are made with Chamber staff prior to the rental date, NO FOOD IS TO REMAIN IN THE REFRGERATOR after rental.

Smoking:  There will be absolutely NO SMOKING inside the Chamber building. Smoking is permitted outside cigarette residue should be properly disposed of. 
Pets: There will be absolutely no animals inside the Chamber building.

II. The Chamber of Commerce reserves the right to refuse rental of the building to any person, persons, groups, or organizations when it deems that it would not be in the Chamber’s best interest.  The authority lies within the scope of the Executive President upon concurrence with the Chamber Board of Directors.
III. Applicant agrees that actions taken during the rental period are the responsibility of the person(s), group, or organization making application.

IV. Applicant acknowledges that the Chamber is to be held harmless in the event of any injury both personal and property that may occur in connection with the rental.

V. Applicant acknowledges that any damage to the Chamber facility will be the liability of the person, persons, group or organization approved for rental and shall reimburse the Chamber for costs of repair of damage.

VI. Applicant agrees to not exceed the maximum number of people allowed in the building at any one time, that number being 299.

VII. Applicant agrees to pick up the building key at the Chamber office during regular business hours and return the key within three days of the rental date.  Rental fee is due when the key is picked up.  Lost key charge for keys not returned to the Chamber will be $50.00 per key. If key isn’t returned within seven (7) days (without communicating with us) you FORFIET YOUR DEPOSIT.
Business Hours:  Monday – Friday      9:00 a.m. – 5:00 p.m.

VIII. All Renters must Clear and Vacate the Community Center by 12:00 MIDNIGHT.
   IX.
There is a $25.00 fee for all returned checks. 

___________________________________________

__________________
Signature of Renter





Date

___________________________________________


Printed Name

 ___________________________________________

___________________
Witness






Date

___________________________________________                  ____________________

Approved by Executive President



Date

KEY # ___  Returned ___
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